REQUEST TO TAKE YOUR CHILD OUT OF SCHOOL DURING TERM TIME FOR CULTURAL/HERITAGE REASONS
NOTICE TO PARENTS/CARERS

Dear Parents/Carers

Section 30 of the Education (Scotland) Act 1980 clearly states that parents do not have an automatic right to take their child out of school during term time.  Parents who chose to do so may be adversely affecting their child’s educational progress. However, for some pupils these trips may be of great religious, cultural or family significance. In such cases they are given the status of ‘extended leave with parental consent’ and marked with the code (Z) on the pupils file.
In consultation with the department of Communities & Families the Head Teacher has the discretion to consider authorising a cultural/heritage visit during term time only in exceptional circumstances.  However, if your request is not granted and you nevertheless take your child out of school, the absence will be recorded as Unauthorised (N) and the Education Welfare Officer (EWO) will be notified. Furthermore, your child could be at risk of being removed from the school role.
All requests must be completed on the attached form and returned to the school at least 14 days before you intend to take your child out of school.
In considering the decision whether to authorise a request the following will be taken into account:-

· Reasons given for the cultural/heritage visit;

· The length of the visit;

· Your child’s previous attendance record.
Yours sincerely

Mrs Elaine Honeyman
Acting Head Teacher

Dalry Primary School

APPLICATION BY PARENT/CARER FOR CHILD’S LEAVE OF ABSENCE FROM SCHOOL DURING TERM TIME FOR CULTURAL/ HERITAGE REASONS.
If you consider your request to take a holiday during term time is an exceptional circumstance, please complete this form and return it to the school at least 14 days before the date you wish to take your child out of school.

Name of Parent/Carer making the application  .........................................................................

Pupil’s Name  ............................................................................ Tutor Group/Class  ................
Home Address  .........................................................................................................................
Current, Emergency & Outside UK Contact Details………………………………………………………………………………………………….………………………………………………………………………………………………………….
First day of absence ....................................  Date of return to school .....................................
*Note - if for any unforeseeable reason your child is unable to return to school on the date indicated above, please notify the Head Teacher as soon as possible otherwise he/she may be at risk of being removed from the school role and/or further investigation being initiated.
Reasons for absence  ...............................................................................................................
...................................................................................................................................................
...................................................................................................................................................
...................................................................................................................................................
Signed  ................................................................  Date ........................................................... 
(-----------------------------------------------------------------------------------------------------------------------

Pupil’s Name  ………………………….……………      Tutor Group  ……………………………..
(  AUTHORISED:

Your request has been authorised for the following dates:





___ / ___ / ___   to  ___ / ___ / ___

(  UNAUTHORISED:

Your request for a leave of absence during term time has not 
been authorised because:

                                               ………………………………………………………………………
                                               ………………………………………………………………………

                                               ………………………………………………………………………

                                               ………………………………………………………………………
Signed  .............................................................  Head Teacher    Date  ___ / ___ / ___

